
Attendance will be monitored weekly 

and highlighted to SLT/Class Teachers..

Termly ‘Traffic light’ letters will be sent 

to parents.

Children with an overall attendance 
of 90% or less will receive a text 

message  each week to alert them to 
this.

If there is no improvement after 4 
weeks parents will be invited in for 
a meeting with the Headteacher to 

agree an attendance contract.

If attendance contract is kept for 
6 weeks and attendance improves 

child will be closely monitored 
but no further action will be 

taken 

If the parent does not attend the 
meeting they will be contacted and if 

they fail to re-arrange they will be 
reported to Education Welfare
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Parents/carers to contact school on 
1st day of absence. first day call and 

text (if no answer) is made  if no 
reason for absence is received.

This is repeated the following 
day if  child still absent and we 

have not been able to make 
contact.

If  no contact has been made by 
the 3rd day of  a childs absence a 

home visit will be made by 
SLT/Attendance admin.

If attendance improves after 4 
weeks child will continue to be 

monitored but no further action will 
be taken.

If there is no improvement after 
6 weeks then parent will be 

reported to Education Welfare.


